ITOJIO’)KEHUE
OBb OBPABOTKE INEPCOHAJIBHBIX TAHHBIX

1. O0wue noioxKeHUs

1.1. Hacrosmee Ilonmoxxenne 00 00pabOTKe NEPCOHANBHBIX HaHHBIX (nanee — IlomoxkeHue)
OBIIECTBA C OI'PAHMYEHHOW OTBETCTBEHHOCTBIO «JIOHELKHMI 3ABO/J]
BBICOKOBOJIbTHBIX OITOP» (manee — OO0 «/[3BO») pa3zpaboTano B COOTBETCTBUU C TPyI0BBIM
koziekcoM Poccuiickoit @enepanun, Koncrurynuei Poccuiickoit @enepanuu, I'pak1aHCKUM KOJEKCOM
Poccutickoii @enepanun, GenepanbabiM 3akoHOM «O0 nHbDOpMaIuu, HPOPMAITMOHHBIX TEXHOJIOTHIX
u o 3amute uHQOopMmanuu», DenepaidbHbiM 3aKOHOM «(O TNEPCOHAIBHBIX NaHHBIXY», lIpaBumamu
BHYTpeHHero TpyaoBoro pacnopsgka OO0 «I3BO».

1.2. Henp paspabotku IlonmoxkeHus - ompeneneHue nopsaka oOpaOOTKM NEPCOHANBHBIX JIaHHBIX
pabotarkoB OOO «/I3BO» M HMHBIX CYyOBEKTOB MEPCOHAIBHBIX JIAHHBIX, NEPCOHAIBHBIC IaHHBIC
KOTOPBIX MOJUIeKaT 00pabOTKe, Ha OCHOBAHUH IIOJTHOMOYHI omepaTopa; o0ecrieueHe 3aIuThl IPaB U
cBOOO/T YeIoBeKa 1 rpaxkaanuua, B 1.4. padbotauka OO0 «/I3BO», npu 06paboTke ero nepcoHaIbHBIX
JAHHBIX, B TOM YHCJIE 3alIUTHI IPaB HA HEIIPUKOCHOBEHHOCTh YAaCTHOM KU3HH, IMYHYIO U CEMEHHYIO
TallHy, a Tak)e YCTaHOBJIEHHE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMI, HMMEIOUIMX JOCTYH K
HEPCOHAIbHBIM JIaHHBIM, 32 HEBBIIIOJIHEHHE TPEOOBAHUN HOPM, PEryJIMPYIOLIMX 00pabOTKY U 3aIUTy
HEPCOHAIbHBIX JIaHHBIX.

1.3. Ilopsimok BBOAA B felicTBUEe U u3MeHeHus [lonoxxeHus.

1.3.1. Hactosmee IlonoxxeHue BCTymaeT B CHUJIy C MOMEHTa €ro YyTBepkIeHHUs [ eHepaibHbIM
nupexkropom OO0 «JI3BO» u nelictByeT 6ecCpoyHO, /10 3aMEHBI €ro HOBBIM [lonioskeHunem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA3ZOM.

1.4. Bce padotaukun OOO «JI3BO» momkHbI ObITH O3HAKOMJIEHBI ¢ HacTosimuM [lojokeHuem mox
POCITUC.

1.5. PexxuM KOH(UACHIIMATEHOCTH NEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIy4yasiX UX 00€3IMYUBAHUS U
10 UCTEYEHHUH 75 JIET CPOKA MX XPAHEHUS, UM IIPOAJIEBAETCS HA OCHOBAHUM 3aKIFOYECHUSI DKCIIEPTHON
komuccun OO0 «/[3BO», ecnu MHOE HE ONIPENIETIEHO 3aKOHOM.

II. OcHOBHBIE TIOHSATHS U COCTaB IEPCOHATBHBIX TAHHBIX PAOOTHUKOB
2.1. lna ueneit HacTosiiero [lomoxxeHust HCNONIb3YIOTCS CIEIYIOIe OCHOBHBIE MOHATHS [ 1]:

- TIEpCOHABHBIC JaHHBbIE Pa0OTHUKA - Jr00as WHPOpPMANHKs, OTHOCSIIASCS K OMpPENeICHHOMY HITH
OTpe/ieNiIeMOMY Ha OCHOBAHMHU Takoil MHQpOpMAIU paOOTHUKY, B TOM YHUCIE €ro (aMumaus, ums,
OTYECTBO, T'0OJl, MECAll, JaTa U MECTO POXKICHHs, aJpec, CeMeilHOe, COIMallbHOe, UMYIIECTBEHHOE
nmoJIoXKeHue, oopazoBanue, npodeccus, T0X0Abl, Apyras uHpopmalus, Heooxoaumas: paboToaaTesnto B
CBSI3U C TPYAOBBIMH OTHOIICHHSIMH;

- 00paboTKa MEepPCOHAIBHBIX JAaHHBIX - COOp, CUCTEMaTH3alMs, HAKOIJICHUE, XPaHEHUE, YTOUHEHUE
(oOHOBIIEHWE, W3MEHEHHE), HCIOJb30BAHUE, paclpocTpaHeHue (B TOM 4YHCIEe TIepenada),
o0e3nnuuBaHue, OJOKUPOBAHUE, YHUUTOXKEHUE MEPCOHANBHBIX TaHHBIX paboTHHKOB OO0 «/I3BO»;

- KOH(HACHLINATLHOCTh IMEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE AJS COOMIOACHMS] Ha3HAUEHHOTO
OTBETCTBEHHOT'O JIUI[A, OJYYUBLIETO JOCTYM K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHUE HE
JIOITYCKaTh UX pacnpocTpaHeHus Oe3 coryiacusi pabOTHHKA UM MHOTO 3aKOHHOTO OCHOBAHMS;



- pacmpocTpaHeHHE MEPCOHANBHBIX JAHHBIX - JIEHCTBUA, HANIpaBJICHHBIE HA Meperavy MepcoHaTIbHBIX
JAHHBIX PAOOTHHMKOB OIpEeNIEHHOMY Kpyry Jull (mepeiada NEepCOHANbHBIX [aHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JAaHHBIMA HEOTPAaHMUEHHOTO Kpyra JHI, B TOM YHCIE
00HApO/IOBaHME TEPCOHAIBHBIX JAHHBIX pPAO0OTHUKOB B CpPEACTBaX MAacCOBOH HH(pOpMaImH,
pasmenieHre B MHGOPMAIMOHHO-TEJICKOMMYHUKALMOHHBIX CETSIX WJIM NPEAOCTaBICHHE JOCTyNa K
NEPCOHATBHBIM JAHHBIM PAOOTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- HCIIOJIb30BaHHWE MEPCOHAIBHBIX IaHHBIX - JEHCTBHS (OmMepanuu) ¢ NEPCOHAIBHBIMU JIaHHBIMH,
coBepiiaembie JOKHOCTHBIM JIMIIOM OO0 «JI3BO» B 1ensix NpuHATHS PEIICHUA WM COBEPLICHUS
WHBIX JIEUCTBUH, MOPOKAAIOMIUX IOPUIUIECKHE MTOCIEACTBHS B OTHOLIECHUH PAOOTHUKOB JIMOO MHBIM
00pa3oM 3aTparuBaroNIMX UX MpaBa U CBOOOIbI WIIH IIpaBa U CBOOOIbI JPYTUX JIULL;

- OJIOKMpOBaHHE TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IpeKpalieHue cOopa, CHCTEeMaTHU3alluy,
HAKOIIJICHUS, UCITIOJIb30BaHUA, paCIIPOCTPAHCHUA ICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB, B TOM YUCJIC UX
nepeaaym;

- YHUYTOKCHUC [ICPCOHAJIbHBIX NAHHBIX - ILCP'ICTBHH, B pE3YJIbTATC KOTOPLIX HEBO3MOKHO BOCCTAHOBUTD
COACPIKAHUC TICPCOHAJIbHBIX OAHHBIX B I/IH(I)OpMaHHOHHOI;’I CUCTCMC TIICPCOHAJIBHBIX JaHHBIX
pa6OTHI/IKOB UK B PE3YJIbTATC KOTOPLIX YHUYTOKAKOTCA MATCPHUAIIbHBIC HOCHUTCIIHU IIEPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB;

- 00e3TMYMBaHKEe IEPCOHATIBHBIX JAHHBIX - IEUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3ZMOXKHO OIIPEIEIUTD
IPUHA]JIEKHOCTD [IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

- O6H_IG,I[OCTYHHBIG INEPCOHAJIBHBIC NAHHBIC - IICPCOHAJIBHBIC JAHHBIC, JOCTYII HCOI'PAHUYUCHHOI'O KpyTa
JuI K KOTOPBIM IIPEAOCTABJICH C COIIaCHUA pa6OTHI/IKa WJIKX Ha KOTOPbIC B COOTBCTCTBHHU C
@eﬂepaﬂBHHMI/I 3daKOHAMHU HC pacCIIpoOCTPaHACTCA Tp€6OBaHI/I€ CO6J'IIOI[CHI/I$I KOH(i)I/II[eHI_[I/IaJ'IBHOCTI/I.

- nH(opmanus - cBeieHNs (CO0OIIeHus, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MpeCTaBlIeHus [2].

-  HOKYMCHTHUPOBAHHAas I/IH(I)OpMaL[I/IH - 3a(1)I/II(CI/IpOBaHHa$I Ha MAaTepuajJibHOM HOCUTCIIC IIYTEM
JAOKYMCHTHPOBAHUSA I/IHCI)OpMaI_II/ISI C PCKBU3UTaMH, ITO3BOJIAOIIHUMU OIIPEACTIUTD TAKYHO I/IH(I)OpMaI_[I/IIO
nJm €€ MaTepI/IaJ'H)HHﬁ HOCHUTCIIb.

2.2. B coctaB nepcoHanbHbIX AaHHBIX paboTHUKOB OO0 «/[3BO» BXOAAT TOKYMEHTHI, CoJeprKaliue
MH(}OPMALIMIO O MACTIOPTHBIX IaHHBIX, 00pa30BaHUH, OTHOIIEHUN K BOUHCKOM 00s13aHHOCTH, CEMEHHOM
MOJIO’KEHUH, MECTE KUTEIbCTBA, COCTOSIHUU 3/I0pPOBbS, a TAKXKE O NMPEABIAYIINX MECTaX UX pabOTHI.

2.3. Kommiekc JOKYMEHTOB, CONPOBOXIAIOLIUI mporecc OQOpMIIEHHS TPYIOBBIX OTHOIIEHUMN
pabotnuka B OO0 «/I3BO» npu ero npueme, nepeBojie ¥ yBOJIbHEHHH.

2.3.1. Nudopmarnus, npeacrasisgeMas pabOTHUKOM IpU noctymiieHnd Ha padoty B OO0 «/13BOvy,
JIOJDKHA UMETh JOKYMEHTaNbHYI0 (opmy. [IpH 3akiodeHnn TpyA0BOro J0roBOpa B COOTBETCTBHU CO
cT. 65 TpynoBoro kozaekca Poccuiickoit depepannu IUIO, TOCTyNalomiee Ha paboTy, IPeabIBIsSET
paboToaaTento:

- IacIIopT HUJIN HHOHU JOKYMCHT, y,HOCTOBepﬂIOHII/Iﬁ JIMYHOCTB,

- TPYAOBYIO KHM)KKY, 32 HCKIIFOUEHUEM CIIy4aeB, KOI'/la TPYAOBOH 10rOBOP 3aKIK0YAETCsl BIIEPBBIE WU
pabOTHUK MOCTYNAeT Ha pabOTy HA YCIOBUSAX COBMECTHTEILCTBA, TMOO TPYIOBasi KHUXKKA Y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPAaTON WK IO APYTUM NIPUYKHAM;

- CTPaxoBOC€ CBUACTEIBCTBO IrOCYAApCTBEHHOT'O IICHCUOHHOI'O CTpaxXOBaHU,
- HOKYMCHTBI BOMHCKOI'O YUCTa - IJId BOEHHOOOSI3aHHBIX U JIML, MOJICKAIINX BOUHCKOMY YUCTY,

- IOKyMEHT 00 00pa30BaHuH, O KBATH(PHUKAIINY WM HAJTMYUHU CTIeHHUaTbHBIX 3HAHUH - IPU MOCTYIUIEHUN
Ha paboTy, TpeOYIOIYIO CIIEUANIbHBIX 3HAHUN WM CIIEUAIBHOMN MOATOTOBKHY;



- cBUJIeTeNbeTBO O prcBoeHnr MHH (mipu ero Hanmauu y paboTtHuka) [3].

2.3.2. Tlpu odopmnenun pabotuka B OO0 «/I3BO» paboTHHKOM OTAeNa KaApOB 3aIlOJIHIETCS
yaudunupoBannas ¢opma T-2 «JluuHasi kKapTouka pabOTHHKAY, B KOTOPOH OTPAXKAOTCS CIICAYIOIINE
aHKEeTHBIC U OMorpaduyecKue JaHHbIE paOOTHUKA:

- oomue ceenenus (P.1.0. paboTHUKa, 1aTa POXKIEHHSI, MECTO POXKICHUS, TPAXKIAHCTBO, 00pa3oBaHue,
npodeccusi, CTax paboThI, COCTOSIHUE B Opake, MaclOpTHHIC JaHHBIC);

- CBEJICHUS O BOUHCKOM YUETE;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBE/ICHUS O IIEPEeBOJIaxX Ha JIPYryro paboTy;

- CBe/IeHus 00 aTTecTaluy;

- CBE/ICHUS O MOBBIIICHUH KBAJTU(UKAIHH;

- CBE/ICHUS 0 IPO(EeCCHOHATILHOM MEePEenoAroTOBKE;

- CBEJIeHUS O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;
- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TApaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIEPOHAX.

2.3.3. B otnene xagpoB OO0 «/I3BO» co3naroTcss U XpaHATCS CIEAYIOUIME TPYHIbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JIoKkyMeHTHI, cojepKaliue NepcoHalbHbIe JaHHble PaOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIPOBOKAAIOIINE TTpoliecc 0(OpMIIEHUsT TPYAOBBIX OTHOLIEHUM MpU IMpHeMe Ha paboTy, MepeBoje,
YBOJBHEHUH; KOMIUIEKC MaTepHajJioB IO aHKETUPOBAHMIO, TECTUPOBAHUIO;  IPOBEJIECHUIO
co0ece0BaHUi ¢ KaHIUJATOM Ha JOJKHOCTB; MOJAJUHHUKN U KOIIUHU MPUKA30B 110 JINYHOMY COCTaBY;
JIMYHBIE JieJ1a U TPYI0Bble KHWKKU paOOTHUKOB; 1€Jia, COJeprKallllie OCHOBAHUS K MPUKA3y 110 JUYHOMY
COCTaBy; Jejia, COJepXallue MaTepuasabl aTTeCTallud pPabOTHUKOB; CIIYy)KEOHBIX paccieloBaHUM;
CIPaBOYHO-UH(OPMALIMOHHBIN OaHK JaHHBIX MO MEpCOHaNy (KapTOTEKH, KYpPHaJIbl); MOJJIMHHUKA U
KOIMUU OTYETHBIX, aHATUTHYECKUX M CIPABOYHBIX MATEPHANIOB, IepeaaBaeMbix pykoBojacTBsy OOO
«/I13BO», pykoBOAUTENSIM CTPYKTYPHBIX NOAPA3IACICHUNA; KONMUU OTYETOB, HAIpPABISIEMbIX B
roCy/1apCTBEHHbIE OPTaHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIINH, BBIIIECTOSIIINE OpTaHbl YIIPaBICHUS U

JIPYTUE YUPEKICHHS).

2.3.3.2. Jlokymenrtanusi no OOO «/I3BO» paboThl CTPYKTYpHBIX MOApa3fefNeHui (TOJ0XKEHUs O
CTPYKTYPHBIX MOApA3eIeHUSX, JOIKHOCTHBIE MHCTPYKIIMM PaOOTHUKOB, MPUKA3bl, PACTIOPSIKEHUS,
ykazanus pykoozacTsa OO0 «/I3BO»); 10KyMEHTBI 110 IJIAHUPOBAHUIO, YYETY, aHATU3Y U OTYETHOCTU
B yacTH padotsl ¢ nepconazoM OO0 «/I3BO».

II1. C6op, 0O6paboTKa M 3aMTa MTEPCOHATBHBIX TaHHBIX
3.1. [lopsiok moaydeHus: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bee nepconanbubie nanubie padotHrka OO0 «/I3BO» cnenyer noiydars y Hero camoro. Eciu
NepCOHANbHbBIC JaHHBIE PAOOTHHKA BO3MOXHO IOJIYUYUTHh TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHUK
JIOJKEH OBITh yBeIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJTY4YEeHO MUChMEHHOE COTJIacue.
JomkHocTHOE NHUIO paboTomarens MOMKHO coodmuTh padotHuKy OOO «/I3BO» o memnsx,



MPEIoJIaraéMbIX UCTOYHUKAX U CIIOCO0AX MOMyUYeHUS MEePCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe
MOJJICKAITNX TOJIYYCHUIO TEPCOHATBHBIX JAaHHBIX W TIOCIEACTBHUSX OTKa3za pabOTHHKA J1aTh
MMCbMEHHOE COTJIacue Ha UX mnoiyudeHue [4].

3.1.2. PaGoTomarens He UMEET MpaBa MOJydaTh U 00padaThIBaTh NMEPCOHAIBHBIC JaHHBIE paOOTHUKA
000 «/I3BO» o0 ero pacoBoil, HalMOHAJIBHOW MPUHAIICKHOCTH, IOJUTUYECKUX B3TJIAIAX,
PENUTHO3HBIX WK (PHIIOCOPCKUX YOSKIECHUAX, COCTOSHUM 3J0POBbs, MHTUMHOH XH3HU. B ciydasx,
HEIOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIICHWHA, B COOTBETCTBUU CO CT. 24
Koncturyuu Poccuiickoit denepanun paboTomaTesb BIpaBe MoxydaTbh U 00padaThIBaTh JIaHHBIE O
YACTHOM JKM3HU PAaOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO corjiacus [5].

O0paboTka yKa3aHHBIX MMEPCOHATBHBIX JTAHHBIX Pa0OTHUKOB paboToaTeIeM BO3MOXKHA TOJIBKO C MX
coryiacusi 1100 0e3 UX COrJIacHsi B CIEAYIONINX CIIydasx:

- IEPCOHATILHBIC TAHHBIC SABJIAIOTCA 06Hle,Z[OCTy1'IHBIMI/I;

- IICPCOHAJIbHBIC TAHHBIC OTHOCATCA K COCTOSHHIO 3JOPOBbA pa6OTHI/IKa Hn ux 06pa60TKa HeO6XO,I[I/IMa
AJId 3allIMTHBI €TI0 KU3HH, 30POBbA WJIKM MHBIX JXU3HCHHO BAXXHBIX MHTCPECOB 6o JKU3HH, 3J0pPOBbA
HJIM UHBIX JXU3HCHHO BA)KHBIX UHTCPECOB APYIUX JIMI U IMTOJYYCHUEC COrIaCus pa6OTHI/IKa HCBO3MOKHO,

- 1o TpeOOBAaHUIO IIOJIHOMOYHBIX TOCYIApCTBEHHBIX OPraHOB B CIIyYasX, MPEIyCMOTPEHHBIX
dbenepabHBIM 3aKOHOM [6].

3.1.3. PaGoromarens BmpaBe 00pabaThIBaTh IEPCOHANbHBIE JaHHbIE PAOOTHUKOB TOJNBKO C HX
MUCHbMEHHOTO COTJIacHsl.

3.1.4. TluceMeHHOe coriacue pabOTHUKAa Ha 00pabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX IOJKHO
BKJIIOYATh B ce0s:

- (haMHIIUIO, UM$1, OTYECTBO, apec CyOBeKTa NMEePCOHAIbHBIX JaHHBIX, HOMEP OCHOBHOI'O JIOKyMEHTAa,
YZIOCTOBEPSIOLIETO €r0 JIUNYHOCTh, CBEACHUS O JIaTE€ BbIaYM YKa3aHHOI'O JOKYMEHTA U BBIIABIIEM €TI0
Oprasxe;

- HauMeHoBaHue ((haMHUIIHIO, UMsI, OTYECTBO) M aJIpeC OIepaTopa, MOJYYaIOIero cornachue cyobekTa
NEPCOHATIBHBIX JaAHHBIX;

- ICJIb O6pa6OTKI/I INEPCOHAJIbHBIX TaHHBIX;

- IepeYeHb MEPCOHANBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX 1a€TCsl corjacue CyObeKTa NepCOHaTbHbIX
JTAHHBIX;

- ICPCUCHDb JIEHCTBHI C NEPCOHATIbHBIMU JaHHBIMH, Ha COBCPIICHUEC KOTOPBIX JACTCA COrjiacue, O6HIGG
OINMHUCAHUC UCIIOJIB3YCMBIX OIICPATOPOM CII0CO00B O6pa6OTKI/I NEPCOHANIBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JIEHCTBYET COTache, a TAKXKe MOPSIOK €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMUX CITydasx:

1) 06pa60TKa INEPCOHAJIBHBIX NAHHLIX OCYHICCTBJIACTCA HAa OCHOBAHHU pr,ZlOBOFO kojekca P uan
HHOT'O (I)C,Z[CpaHBHOFO 3dKOH4, YCTAHAaBJIMBAKOLICTO €€ ICJIb, YCJIOBHUA IOJTYYCHUA TICPCOHAIBHBIX
JaHHBIX W KPYyT CY6’LeKTOB, MNEPCOHANIBHBIC JAHHBIC KOTOPBIX IOIAJICIKAT 06pa60T1<e, a TaKXKe
ONpCACIIAOIICTO IMMOJITHOMOYHA pa6OTOI[aTCJ'ISI;

2) 00paboTKa nepCcoOHAIbHBIX JaHHBIX OCYLIECTBIISIETCS B LIEISIX UCIIOJHEHUS TPYIOBOTO I0TOBOPA;

3) 06pa60TKa NEPCOHATIBHBIX JaHHBIX OCYHICCTBIIACTCA AJId CTATUCTHUYCCKUX UJIM MHBIX HAYYHBIX ueneﬁ
Ipu yCJIOBUU 00513aTeILHOr0 003 INYNBAHUS NEPCOHAIbHBIX JAHHBIX;

4) 06pa60TKa MEPCOHAIbHBIX JaHHBIX H€O6XO,Z[I/IM8. IJId 3al0UTHI )KU3HU, 300POBbA WX UHBIX JKU3HCHHO
BAXXHbBIX HHTCPECOB pa6OTHI/IKa, €CJIU IMMOJIYYCHHUE €TI0 COrjiacus HEBO3MOXHO.



3.2. Ilopsinok 06paboOTKH, epeJadn U XpaHeHHs! IEPCOHATIBHBIX JJAHHBIX.

3.2.1. Padorauxk OOO «/I3BO» u mpenocraBisier paboTtHuky otaena kaapoB OO0 «/I3BO» u
JIOCTOBEpHBIE cBenieHus 0 cebe. PaboTHuk otnena kaapo OO0 «JI3BO» u nmpoBepseT 10CTOBEPHOCTh
CBCJICHWN, CBEpss JaHHbBIE, NPEIOCTaBICHHbIC PAaOOTHUKOM, C HMEIONMMUCS Y paOOTHUKA
JIOKYMEHTaMH.

3.2.2. B cootBercTBUHM co cT. 86, 1. 14 TK P® B nensx obecrnieueHus mpaB U CBOOO] YEIOBEKA H
rpaxnannaa ['enepanpubiii qupekrop OO0 «/I3BO» (PabGoronmatens) W €ro mpeacTaBUTENH HpU
00paboTKe epCOHANBHBIX JAaHHBIX PAOOTHUKA JOJDKHBI COOI0ATh CIEAYIONIME O0IIHe TpeOOBaHUS:

3.2.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUUTEIBHO B IEISIX
obecrnieueHus COOTIOICHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS pabOTHUKAM
B TPYJIOYCTPOHCTBE, OOYYEHUU M MPOABMKEHHU MO CIyk0e, o0ecrieueHus JMYHOW Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BBHIMOJIHSAEMON pabOThl U 0OecreyeHUs] COXPaHHOCTU
uMmyIecrtsa [7].

3.2.2.2. Tlpu ompeneneHnn oObeMa H COJACpKaHUSA, O0OpadATHIBAGMBIX IEPCOHATBHBIX JIAHHBIX
Paboronarens nomxen pykoBoactBoBarbes Koncrutyumeint Poccuiickoit ®epepanuu, TpynoBbim
KozekcoM Poccuiickoit denepannu 1 HHBIMU (eniepatbHBIMH 3aKOHAMH [8].

3.2.2.3. Ilpu mpuHATHM pELICHUH, 3aTparuBaroINX UHTepechl paboTHHKa, PaboTtomarens He nMeeT
IpaBa OCHOBBIBATHCA Ha IMEPCOHANBHBIX JaHHBIX pPAOOTHHKA, MOJTYYCHHBIX MCKIIOUUTEIHHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKU WIIH ANEKTPOHHOIO monyueHus [9].

3.2.2.4. 3ammTa NMepCcOHANbHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HMX HMCIOJIb30BAHUS WU
yTpatel obecrieunBaeTcsi Paboromarenem 3a cueT €ro CpeACTB B IOPSAIKE, YCTaHOBJIEHHOM
dbenepanbHbIM 3aK0HOM [10].

3.2.2.5. PaOGOTHHUKH M UX TPEACTABUTENHN JODKHBI OBITH O3HAKOMJICHBI IO PACTIHCKY C JOKYMEHTaMHU
000 «/I3BO», ycraHaBIMBaIONIMMHU TMOPAJOK OOpaOOTKH NMEPCOHATBHBIX JAHHBIX PaOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B 3ToW obmactu [11].

3.2.2.6. Bo Bcex cnyyasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXPaHEHHWE M 3alUTy TaiHbI
HenencTBuTeNeH [12].

IV. Ilepenaya u XpaHeHUE IEPCOHAIIBHBIX TaHHBIX

4.1. Tlpu nmepenade MepCOHATBHBIX JIAHHBIX pa0OTHUKA PaboTOoMaTEeNb JOKEH COOIOIATE CIICTYIOIIHE
TpeboBanus [13]:

4.1.1. He COO6I_I_IaTB NEPCOHAILHBIC TaAHHBIC pa6OTHI/IKa TpeTBeI\/'I CTOPOHC 0e3 MUCHbMEHHOT'O COTIaCHSs
pa6OTHI/IKa, 34 UCKIIIOYCHHUEM CJIy4acB, KOTrJda 3TO HCO6XOI[I/IMO B HCIAX HNPCAYHNPCIKIACHUA YI'PO3bI
JKU3HHU U 310POBBIO pa6OTHI/IKa, a TaK’KC B ClIydasX, YCTAaHOBJICHHBIX (I)e)lepaHLHLIM 3aKOHOM.

4.1.2. He coobmath nepcoHaabHbIE JaHHBIE pAOOTHUKA B KOMMEPUYECKHX IEJsAX 0e3 ero MIChbMEHHOTO
cornacusg. O0paboTka MEpCOHANBHBIX JaHHBIX PAOOTHUKOB B LIEISIX MPOJABHIKEHUS TOBAapOB, padoT,
yCIyT Ha PBIHKE MyT€M OCYIIECTBIEHHUS MPSMBIX KOHTAKTOB C MOTEHIMAIBbHBIM MOTpEOUTENEM C
MOMOIUIBIO CPEJICTB CBSI3U JOMYCKAETCS TOJIBKO € €ro MPeIBapUTEIbHOTO COTIacusl.

4.1.3. lIpenynpenuTs JHll, MOJTYYUBLIMX IEPCOHATBHBIC TaHHBIE PAOOTHUKA, O TOM, YTO 3TU JIaHHBIE
MOTYT OBITh MCIOJIB30BAHBI JHIIb B LESIX, ISl KOTOPBIX OHM COOOILICHBI, U TPeOOBaTh OT ATHUX JIUI]
MOATBEPKIECHUSI TOrO, YTO ITO MPaBHIO COOMOAeHO. JInia, MOTy4MBIINE NMEPCOHANbHbBIC JaHHBIE
paboTHHUKa, 00s13aHBI COOMIOAATh PEXKUM CEKpPEeTHOCTH (KoH(puaeHmansHocTH). JlanHoe Ilonoxenue
HE pacrpocTpaHseTcs Ha 0OMEH NEepCOHATbHBIMH JAHHBIMUA PAOOTHUKOB B MOPSAKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMH.



4.1.4. OcyuiecTBisATh Nepeaady MepCOHANbHBIX JaHHBIX paboTHuKOB B mpenenax OO0 «/I3BO» B
COOTBETCTBUU C HacTosIUM [losoxxeHneM.

4.1.5. Pa3pemaTL AOCTYII K ITIEPCOHAIBHBIM  JaHHBIM pa6OTHI/IKOB TOJBKO  CII€OHAJIBHO
YIIOJHOMOYCHHBIM JIMIaM, IIPpHU 3TOM YKa3aHHBIC JIMIA AOJDKHBI MMETH IIpaBO IIOJIy4aTbhb TOJIBKO TE€
IEPCOHATILHBIC TAHHBIC pa6OTHI/IKa, KOTOPBIC H606X0,Z[I/IMBI JJIs BBITTIOJIHCHU S KOHKpGTHOfI (bYHKI_[I/II/I

4.1.6. He 3ampammBarh MH(OpPMALMIO O COCTOSHUHU 370POBbSI PAOOTHHKA, 32 HMCKIIOUEHUEM TeX
CBE/ICHUI, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHS PAOOTHHUKOM TPYIOBOM

byHKINN.

4.1.7. TlepenaBarh mepcoHaNbHBIC NAaHHBIE PAOOTHUKA MPEICTABUTENSAM PAOOTHUKOB B MOPSJKE,
ycraHoBiieHHOM TpynoBbIM kojekcoMm Poccuiickoit denepannu, 1 OrpaHHYMBATh 3Ty HH(OPMALIUIO
TOJIBKO TEMH TII€PCOHAIBHBIMU IaHHBIMH DPAOOTHUKA, KOTOPBIC HEOOXOAMMBI [JIsI BBINOJTHEHHS
yKa3aHHBIMH MIPEACTABUTEISAMHI UX (QYHKIIUH.

4.2. XpaHeHHE U UCIIOJIb30BaHUE TIEPCOHATILHBIX JJAHHBIX paOOTHHUKOB [14]:
4.2.1. IlepcoHaybHBIE TaHHBIC PAOOTHUKOB 00PA0ATHIBAIOTCS M XPAHATCS B OTJIENIE KaJIPOB.

4.2.2. llepcoHanbHble AaHHBbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JAIbHEUIIYIO
00paboTKy U MepeaBaThCs Ha XpaHEHHE Kak Ha OyMa)kKHBIX HOCHUTENSIX, TaK M B 3JIEKTPOHHOM BUJE -
JIOKaJIbHOM KOMIIBIOTEPHOM CETH M KOMIBIOTEpHOI nporpamme «1C: 3apmiara u Kaapbi».

4.3. Ilpu monmy4yeHHH TEPCOHAIBHBIX JAHHBIX HE OT paOOTHWKA (32 MCKIIOYCHHEM CIIy4aeB, €Cld
IepCOHAJIbHbIE JJaHHbIE OBUIM MPEJOCTABICHBI pab0OTONATENI0 HA OCHOBAaHMU (heaepaabHOro 3aKoHa
WIN €CJIH TIEPCOHAIBHBIC TAaHHBIE SBISIFOTCS OOIIETOCTYITHBIME) paboToAaTeNb 10 Hadana o0paboTKu
TaKUX MEPCOHANTBHBIX JAHHBIX 00s3aH MPEIOCTABUTh PAOOTHUKY CIAEAYIONTYI0 HH(OPMAITHIO:

- HauMeHoBaHue ((haMuiIHsl, UMs, OTYECTBO) U aJIpec ONepaTopa WK ero MpeacTaBUTeNs;
- IeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHMUE;
- IPEI0JIaraeMble MOJIb30BATENN IEPCOHAIBHBIX TaHHBIX;

- YCTAHOBJICHHBIC HACTOSAIINM (DeﬂepaJ'ILHLIM 34KOHOM IIpaBa CY6LeKTa NEPpCOHANIbHBIX JAHHBIX.

V. JlocTym K NepcOHANbHBIM JaHHBIM Pa0OTHUKOB
5.1. IlpaBo pocTyma K mepCoOHATBHBIM IAaHHBIM PAOOTHUKOB UMEIOT:
- I'enepanbnsiii qupextop OO0 «I3BO»;
- COTPYIHUKH OTAEJNA KaJpOB;
- COTPYIHUKH OyXTaJTepUH;

- COTPYIHUKU KaHueasipuu (uMH@opmamus o (aKkTHUECKOM MeCTe MPOXKHMBAHUS M KOHTAKTHBIE
TesneoHbl pabOTHUKOB);

- PYKOBOAMTENM CTPYKTYPHBIX NOJIpa3fc/IEHUN 110 HaIPaBJICHUIO JEATEIBHOCTH (IOCTYN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/IesICHus).

5.2. Pa6otuk OO0 «/I3BO» nmeer npaso:

5.2.1. Ilony4ate KOCTYI K CBOUM IEPCOHAIBHBIM JaHHBIM M 03HAKOMJIEHUE C HUMHU, BKJIIOUas IPaBo Ha
0e3B03Me3/1HOE MONTydeHHEe KOMUH JII000M 3aliCH, CoepKallel epCcoHaIbHbIe JaHHbIE paO0THHKA.



5.2.2. TpeboBatb oT PaboTonaTens yTOUHEHUS, UCKIIOUEHUS WM UCIIPABICHUS HEIOJIHbBIX, HEBEPHBIX,
yCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIM HE SBJSIOMNX HEOOXOTUMBIMH IS
PaboTtonarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyyats ot PaboTomarens

- CBCACHHUA O JIMIaxX, KOTOPBIC UMCIOT AOCTYII K IICPCOHAJIIBHBIM JaHHBIM HJIM KOTOPBIM MOXKCET OBITh
MpEaoCTaBJICH Takou AOCTYII;

- ICPCUCHDb O6pa6aTbIBaeMLIX MNEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX ITOJYUCHUS,
- CPOKH O6pa6OTKI/I NEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHU,

- CBCACHHUA O TOM, KAaKMC INOPHUIUYCCKUC MOCICACTBUA IJIA CYG'beKTa MEPCOHAIBHBIX NAHHBIX MOXKCET
MOBJIEYB 3a COO0H 00paboOTKa ero NepCOHAIbHBIX JAHHBIX.

5.2.3. TpeboBarb u3BemeHus PaborogaTenem Bcex JIMIl, KOTOPBIM paHee ObUIH COOOIIECHBI HEBEPHBIC
WJIM HETIOJHBIC MIEPCOHATIbHBIC JTaHHbBIC, 000 BCEX MTPOU3BEICHHBIX B HUX HCKIIOYCHHSX, HCIIPABICHUIX
WJINA JOMOJIHEHUSX.

O0’xanoBaTh B yIOJHOMOYEHHBIM OpPTaH I0 3alIUTe MpPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX HIU B
CyIeOHOM TOpsIIKE HEeMpaBOMEpHBIC JaeicTBHs win Oe3nelictBust Paboromarens mpu oOpaboTke u
3aIUTE €T0 MePCOHATBHBIX JIAHHBIX.

5.3. KOHI/IpOBaTB " J1CJIaTh BBIIIUCKHU IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa pasperacTCia HCKIKOYHUTCIIbHO
B CJ'Iy>K€6HBIX OEJX ¢ IMCBbMCHHOI'O pa3pCHICHWA Ha4YaJIbHHUKA OTACIa KaAPOB.

5.4. Tlepemaua wuHpOpMaLUM TpeTbell CTOPOHE BO3MOXHA TOJIBKO MHPH NUCHMEHHOM COIJIACHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTbH 3a HapyIIEHUE HOPM, PETYIUPYIOIIHUX 00pabOTKy U 3alUTy NEPCOHATIBHBIX
JTAaHHBIX

6.1. PadotHuku OOO «/I3BO», BUHOBHBIE B HapyIIEHUHW HOPM, PETYIUPYIOLIUX [OJIy4YEHHE,
00pabOTKy M  3alIUTy NEpPCOHAIbHBIX  JIaHHBIX  pabOTHHKA, HECYT AMCHMUILIMHAPHYIO
aJMUHHUCTPATUBHYIO, TPaKJaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
beneparTbHBIMU 3aKOHAMH.

6.2. T'enepanbnbiii aupektop OO0 «/I3BO» 3a HapyuieHue HOpPM, PEryIUPYIONIMX MOIYy4YEeHHE,
00pabOTKY U 3aLIUTY EPCOHAIBHBIX JAHHBIX PAOOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
coryiacHo cT. 5.27 1 5.39 Kozekca 00 aAMMHUCTpAaTUBHBIX paBoHapymeHusx Poccuiickoit ®eneparum,
a TaKXke BO3MellaeT pabOTHHUKY ymepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIOJIb30BAHUEM
uH(pOpMaINH, cCoieprKalllell MepcoHalIbHbIE JaHHbIE pA0OTHHKA.
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